St Oswald’s
Ladybirds
Pre-School

All about us.
website : www.stoswaldsladybirds-ashbourne.co.uk
email : stoswaldsladybirds1@outlook.com

St Oswald’s Ladybirds Pre-School CIO (public page)

Our Aims
We believe that parents are the first educators and play a very important
role in their child’s development. By the time your child comes to Ladybirds,
a great amount of learning has already taken place.
We aim to work in partnership with parents to provide :
• carefully planned and purposeful play activities, meeting the needs of
each individual child building on what they can do already in a happy,
fun filled secure and friendly environment.
• equal opportunities for each child to stimulate their interests and
knowledge and to broaden their experiences so they can become a
valued member of our group enabling them to develop individually

The Early Years Foundation Stage Curriculum

The staff meet regularly to plan and discuss the various aspects of learning
and each child’s development.
We follow the Early Years Foundation Curriculum. It begins as soon as your
child is born and continues to the end of the reception year in school.
The Early Years Foundation Stage is split into 7 areas of learning. There are
3 prime areas : Personal, Social and Emotional Development, Physical
Development, Communication and Language and 4 specific areas of learning
: Literacy, Mathematics, Understanding the World and Expressive Arts and
Design.
We believe that we provide a well-balanced curriculum for each child and
we believe that well planned play, active learning and creativity and thinking
is critical for children to grow and develop. We provide activities to enable

your child to learn effectively as well as observing your child as they initiate
their own activities.
We believe that the outdoor play is as important learning environment as
the indoor one.
PERSONAL, SOCIAL AND EMOTIONAL DEVELOPMENT
We provide a happy, secure learning environment where children are encouraged to
make friendships, play with others, learn to take turns and be motivated and excited to
learn. We help children to develop a positive sense of themselves and to have
confidence in their own abilities. We encourage children to choose their own activities
within the room and outdoors. We help children to understand and manage their
feelings and behaviour through circle times, stories, games and through our own
reward system, including the famous jazzy box!

COMMMUNICATION AND LANGUAGE
We encourage children to speak and listen to others in small and large groups. We
value our circle times where children are able to build up their confidence in speaking,
listening and understanding. We aim to provide a rich language environment so that
children can learn new vocabulary and develop their confidence to speak and listen in a
range of situations. We have communication and language activities each day using a
range of different ideas from speaking in small groups, listening to sounds and stories,
singing rhymes, playing and listening to different sounds instruments make.

Speaking, Rhymes, Listening, Music

PHYSICAL DEVELOPMENT
A large range of resources and equipment are offered
to the children to help develop their fine and gross
motor skills, indoors and outdoors. We encourage the

children to join in activities to develop their spacial awareness, balance and core
stability.
Fine motor activities encourage the children to develop their muscles in their hands
too.

LITERACY
Mark making activities both indoors and outdoors
encourage children to be able to experiment with a range
of mark making tools and natural resources, this helps to
develop the child’s hand eye coordination and muscles in
their hands, so that when ready, they are able to hold a
pencil.
The use of stories, the quiet area and print in the
environment, encourages our children to become aware of
print leading to the first steps to reading. Story and rhyme
times are valued. This is
when children are able to
enjoy stories, rhymes and
poems to extend their
learning, vocabulary, and
understanding.

MATHS
We provide
children to develop
their counting,
understanding and use
of numbers. We
provide activities that

opportunities for

involve space, shape and measure throughout the whole of the provision. We notice the
changes around us, the times and the seasons. The wild life garden is a super way of
understanding the passage of time as we notice the changes to the environment around
us.

UNDERSTANDING THE WORLD
We help the children to make sense of the world around them by learning about other
people, their families, technology and their community. We have forged strong links
with a range of community groups, including working with the older generation. This
has been a valuable experience both for Ladybirds and the old people.

We visit the wild garden each day in small groups. Throughout the week all children
have experience to take part in activities as well free play and exploration time!
We hope to develop the children’s desire to learn through observation, exploration and
investigation.

EXPRESSIVE ARTS AND DESIGN

We aim to provide a learning environment both indoors and outdoors where children
can explore and play with a wide range of media and materials. We aim to provide
opportunities where children are able to express their thoughts, ideas and feelings in a
range of activities such as art, music, movement, dance, role
play, design and technology. A range of media is always available
ranging from
shaving foam
to jelly, play
dough to
cornflour. We
aim to provide as
much messy
play as possible

Commitment to our parents and children.
Parents are the first educators of their young children. The aim of our
playgroup is to support parents in this essential role. We will :
o ensure all parents are included in the process of learning and educating
their child in our setting.
o ask for names and contacts of parents who have legal responsibility for
the child on the registration form upon entry.
o listen to parent views, concerns and suggestions to help improve the
quality of each child’s care and education.
o consult parents to find out what works best for them.
o ensure open dialogue with parents to improve our knowledge of the
needs of their child and to support their families.
o inform parents about how the setting is run and its policies and
procedures through access to written information and through regular
communication.
o encourage and support parents to play an active part in the Committee
and fundraising activities.
o inform parents on a regular basis about their child’s progress and ensure
parents have access to their child’s developmental records.
o involve parents in the shared record keeping about their children through
the ‘next steps’.
o celebrate children’s achievements and progress with parents.
o inform parents about meetings through newsletters, noticeboards or
website.
o welcome contributions of parents in whatever form these take.

inform parents of training and basic skill information.
inform parents of the registering queries, complaints and suggestions.
provide information for parents regarding the Early Years Curriculum.
provide a happy, secure and friendly environment where the whole child
can develop.
o give equal opportunities to each child to stimulate their interests and
knowledge and broaden their experiences.
o give each child opportunities to become a valued member of our group,
enabling them to develop individually.
o carefully plan the curriculum with purposeful activities, meeting the
needs of each child and building on what they can do already.
o
o
o
o

We have our own Facebook pages for public and another one parental use
only. Once your child has started with us, we are inform parents about all
our adventures once your child has started with us.

Our admission criteria
St Oswald’s Ladybirds Pre-School
Admission, Funding and Charges Policy and Procedures
It is our intention to make our setting accessible to children and families from all sections of the local
community. We aim to ensure all sections of our community have access to the setting through open, fair and
clearly communicated procedures.
Procedures
We ensure that the existence of our setting is widely advertised in places accessible to all sections of the
community.
We ensure that information about our setting is accessible and if required in appropriate languages.
We can offer full day places between the hours of 8.45am – 3.30pm and ‘sessional’ places each day (8.45 - 11.45
and 12.30 - 3.30. Hourly rates during these times are £5.50.
As from January 2021, full days can be taken between the hours of 8am until 5pm. Between the hours of 8am –
8.45am and 3,30pm – 5pm, £6 per hour will be charged,
We consult parents /carers on admission to St Oswald’s Ladybirds Pre-School to help us to find out about their
child’s individual needs and thus enabling us to make reasonable adjustments when and where necessary. If a
child has identified needs or an EHC plan, we will work with the outside agencies involved with the child. We
will follow the guidance as set out in the Derbyshire County Council Early Descriptors of SEN provision to
provide a smooth transition.
Our waiting list is arranged in order of date of birth, and reviewed on the first of every month. The following
process is put into place each month:
o

Should places be available and parents require the sessions, funded children aged between 3 and 4
and those who will be starting school within the next academic year, are offered a maximum of 5
funded sessions up to 15 hours per week, or up to 30 hours per week depending on eligibility.

o
o
o
o
o
o
o

Children starting school the following year are offered some lunch cover should parents require
this.
Should places be available and parents require the sessions, 2-3 year olds are offered places.
We will charge £5.50 per hour. Parents can pay for additional hours should all their child’s funded
hours have been used.
We charge £1.50 for Consumables each session.
We charge £2.00 for lunch time cover.
The September sessions for the next academic year will be allocated according to 1st June waiting
list.
Fees will be reviewed each January.
In the event of late collection of your child, we reserve the right to charge of £20.00 per hour.

Parents must inform St Oswald’s Ladybirds of any changes to the funding as soon as possible so that the
changes can be made to the funding. Payments of any additional fees or consumables must be paid daily,
weekly or by the end of the month.
All parents must sign a contract of agreement with St Oswald’s Ladybirds Pre-school before their child starts.
A copy of the child’s birth certificate is required on entry to Ladybirds to ensure identification and correct date
of birth.
Payment of fees
•

Fees are based on agreed sessions attended weekly and shall be notified to you in advance of your child
starting. We review these fees once a year ready for the new academic year. You shall be informed of
the revised amount at least half a term before it takes effect. If you do not wish to pay the revised fee,
Notification of Leaving needs be in writing.

•

Parents will receive an invoice at the beginning of each half term so they know the amount of funding
and/or fees that will be required for each month in that particular half term. Should a child be absent
due to illness, the outstanding fees should be paid on the child’s return to Ladybirds. If holidays are
taken, payments need to be paid in advance and a letter needs to be sent to the Manager.

•

Payments Fees can be made by cash, bank transfer or cheque. All payments, regardless of method of
payment must be made by the end of the month in which the invoice is issued.

•

Late payments incur a fee of £20.

•

If the payment of fees is outstanding for more than 1 month, we may terminate this Agreement by
giving you 14 days’ notice in writing.

•

If you have requested additional sessions or have been unable to collect your child by the official
collection time, we will provide you with a separate invoice for payment. In the event of late collection
of your child, we reserve the right to charge you for each additional £20 per hour.

•

No refund will be given for periods where the place is unfulfilled due to illness or holidays.

•

Should the setting be closed due to issues with the building, weather, illness, or government legislation,
fees won’t be taken. Fees already paid for the period of closure will be refunded or credited on the next
invoice.

Suspension of a child
•

We may suspend the provision of childcare to your child at any time if you have failed to pay any fees
due after the notice period.

•

We do not support the exclusion of any child on the grounds of behaviour. However, if your child’s
behaviour is deemed by us to endanger the safety and well-being of your child and/or other children
and adults, it may be necessary to suspend the provision of childcare whilst we try to address these
issues with you and external agencies as appropriate.

•

During any period of suspension for behaviour-related issues we will work with the local authority and
where appropriate other welfare agencies to identify appropriate provision or services for your child.

•

If your child is suspended part way through the month, we shall give you a credit for any fees you have
already paid for the remaining part of that month. This sum may be offset against any sums payable by
you to us.

Termination of the Agreement
•

We may immediately end this Agreement if:
- You have failed to pay your fees after notice,
- You have breached any of your obligations under this policy and you have not or cannot put right that
breach within a reasonable period of time after we have drawn it to your attention;
- You behave unacceptably, as we do not tolerate any physical or verbal abuse or threats towards our
staff
- We take the decision to close if there are issues with the building, weather, illness, or government
legislation We will aim to give you as much notice as possible in the event of such a decision.

•

It may become apparent that the support we are able to offer your child is not sufficient to meet his/her
needs. In these circumstances we will work with you, the local authority and other welfare agencies as
per our procedures to identify appropriate support, at which point we may end this Agreement.

•

You may end this Agreement if we have breached any of our obligations under this policy and we have
not or cannot put right that breach within a reasonable period after you have drawn it to our attention.

General
We reserve the right to refuse to admit your child if they have a temperature, sickness and diarrhoea or a
contagious infection or disease on arrival at our setting, or to ask you to collect your child if they become
unwell whilst in our care, in line with our Managing Children who are Sick, Infectious or with Allergies Policy.
This Policy
•

We reserve the right to vary the terms and conditions contained in this Agreement

•

This policy contains the full and complete understanding between the parties and supersedes all prior
arrangements and understanding whether written or oral relating to the subject of this policy except to
the extent that we vary terms from time to time.

•

Acceptance of a place will be deemed as acceptance by you of these terms and conditions

Session Times

Morning sessions

Afternoon sessions

Sessional 8.45am – 11.45am

12.30pm – 3.30pm

Full school day options are available for children receiving both 15 or 30 hours during
the hours of 8.45am – 3.30pm. Should you require more hours than the 15 hours, this
can be arranged by paying the hourly rate. We are open term time only.
From January 2021, we are opening from 8am – 5pm for children who will be going to
school the following year. Places are limited, however should these not be filled we will
offer to children over the age of 3 years.
The ratio of adult to children is : 1 : 5 (AM), 1:4 (PM)

Ladybirds Committee
The Committee is an elected group of parents and is a vital part of our
playgroup organisation. It consists of up to 9 members and no less than 2.
Any parent can be elected onto the Committee.
The Committee’s role is to support the staff and work with them to create a
happy and secure environment for all children. The Committee set the fees,
organise events, plan special events and employ the staff. They are also
responsible to engaging with the staff to write policies and procedures, and
keep up to date with the legal requirements, the curriculum and the Ofsted
framework. The Committee tend to meet each ½ term and follow an agenda
based on an over view of tasks and what is happening in the early sector.
The Chairperson is responsible for arranging meetings, form agendas
alongside the Manager and liaise between the Committee, parents and staff
about policies and procedures. Should an issue arise, it is the chairperson
who ensures the policies and procedures are abided by. The chairperson,
along with the Secretary is also responsible for writing letters about
fundraising evetns organised by the Committee.
The Secretary is responsible for typing up the minutes of meetings and
sending them to the Manager for distribution to all members and staff. The
Secretary is also responsible for writing and sending letters should this be
required.
The Treasurer is responsible for overseeing the accounts. Our financial
administrator is responsible for keeping all our accounts up to date, pays the

bills, ensure wages are paid to the staff and be aware of the financial
position of playgroup. They give a report to the Committee each term and
advise them on expenditures and income, ensuring the playgroup remains
sustainable.

Medication procedures
If your child suffers from an illness where they may need some immediate or
lifesaving medication during a session (ie inhaler, epipen, insulin), you will
be asked to sign a consent form to allow the staff to give the medication to
your child. The staff fill in the forms once the medication has been
administered. More information is within our health and safety policy.
Should your child require this type of medication or other medication which
may involve staff training, please state this on your child’s registration form.
Our staff sign declarations as to whether they give non-prescribed medicine
to your child (ie paracetamol based medication). At present all staff have
declared that they won’t administer this type of medication to your child. We
ask that if your child needs this, it is administered before they come to
playgroup. The sessions are 3 hours long in the morning and 2 ½ hours in
the afternoon, so your child should not require any more doses until they get
home. If your child is ill at playgroup, we contact you as soon as possible.

Our staff and their qualifications
Becky Dutton - Manager
NNEB, NVQ 4

Tracey Clarke – Kellow Deputy Manage, Supervisor
NVQ 3
Julie Banks – Deputy Manager, Supervisor
NVQ 3
Assistants

Michelle Lemon
NNEB diploma

Clare Carter
NNEB diploma

Jessica Bowring
NVQ 3
Jordan Daughtry
(training NVQ 3)

Gemma Eades
(training NVQ 3)
Emma Sczesniok
currently studying Early Years qualification

Anita Lasek
NVQ 2

We have comprehensive policies and procedures, written in
accordance with the Statutory Framework for the Early Years
Foundation Stage. Below is a taster of some of them. Detailed
policies and other policies are available at your request.
SPECIAL EDUCATIONAL NEEDS AND DISABILITIES (SEND)
We follow the Code of Practice for children with special needs. If it is thought that your child has any
need, we keep in contact with you and discuss any necessary steps that can be taken to support and
help your child. Becky Dutton is our Special Educational Needs Coordinator (SENco) and Michelle
Lemon acts as Deputy SENCo’s.
EQUALITY AND DIVERSITY
We believe that every child is entitled to have a good quality education. At Ladybirds all activities are
available to each child. We match activities to each child’s individual ability.
HEALTH AND SAFETY
We endeavour to make the playroom, outdoors, resources and equipment safe for your child. The
children are NEVER left unattended and all our staff have an enhanced DBS disclosure. We follow a
strict adult:child ratio of 1:8 for children aged between 3 – 5years and 1:4 for children aged 2 – 3
years. Our room is secure and doors are only opened for known visitors or parents. Becky Dutton and
Tracey Clarke - Kellow are our Health and Safety Coordinators.
CHILD PROTECTION/SAFEGUARDING
The staff who work with your child all responsibility to make sure your child is developing in a safe
and secure environment. As part of this responsibly, they must report any concerns they have about
injury, harm, neglect or risk to a child to the Social Care teams should this be required. Becky Dutton
is the Designated Safeguarding Lead. and Tracey Clarke - Kellow is Deputy Designated Safeguarding
Lead.

POSITIVE BEHAVIOUR
We believe that children and adults flourish best in an ordered environment in which everyone knows
what is expected of them and children are free to develop their play and learning without fear of being
hurt or hindered by anyone else. We aim to work towards a situation in which children can develop in
an atmosphere of mutual respect and encouragement. Our reward system supports our positive
behaviour policy.
COMPLAINTS AND CONCERNS
If any parents/carer has a problem, query, concern or complaint against the playgroup, they can
contact Becky Dutton, Tracey Clarke – Kellow or Julie Banks at any time. Should the issue not be
resolved immediately, please contact the Chairperson o

f the Committee, or fill in a complaints/compliment slip that are on the noticeboard. The OFSTED
number is also on the door when arriving.

LADYBIRDS FEES
Should you need to pay for your child, the fees are currently £5.50 per hour and
consumables are £1.50 per session. Lunch time cover is £2 per day. The fees are
reviewed annually in January. From January 2021 during the time 8am to 8.45am and
3.30pm until 5pm, the hourly rate will be £6.50 per hour. There will be a £1.50 charge
for a breakfast snack.
LINKS WITH ST OSWALD’S PRIMARY SCHOOL
We have very good links with the primary school however, we operate as a pre-school
independently. We work together to foster good relationships and ensure continuity of
learning and transition. We visit the school regularly and we take part in a range of
activities with the Reception Class.
You need to apply for the school places the January before your child starts in the
September. You are notified in April about your child’s school place.
The telephone number for the school is 01335 342660 should you wish to look round
before making a decision about your child’s schooling.

We hope this has given a little snippet about Ladybird’s.
Should you wish to come and visit us, please do!
We you will be made very welcome!

Please fill in the registration form on the next page and
return to us should you wish your child to be placed on our
waiting list or you can download one from our website
www.stowaldsladybirds-ashbourne.co.uk

We can be contacted by :
Phone : 07980 420232
Email : stoswaldsladybirds1@outlook.com

THIS INFORMATION WAS CORRECT AT THE TIME OF GOING TO PRESS,
SEPTEMBER 2020

St Oswald’s Ladybird’s Pre-School
Before filling in this registration form, please take note of the admissions
criteria in the booklet. The waiting list is updated on the 1st of each month.
We will contact you as soon as a place becomes available, not before.
CHILD’S FULL
NAME…………………………………………………………………………………………….
ADDRESS…………………………………………………………………………………………………
……………….

…………………………………………………………………………………………….POSTCODE…
………………
DATE OF BIRTH……………………………… (we will need to see an original birth certificate on
the visit to ensure the date of birth is correct)

HOME TELEPHONE NUMBER………………………………………………..
MOBILE NUMBER……………………………………………………………………
Email
Address……………………………………………………………………………………………………
…….
EMERGENCY CONTACT NAME………………………………………………………..AND
NUMBER……………………………………………………..
NAME AND ADDRESS OF PERSON/S WHO HAS/HAVE LEGAL PARENTAL/ GUARDIAN RESPONSIBILTY

…………………………………………………………………………………………………………………
…………………
…………………………………………………………………………………………………………………
…………………..ADDITIONAL PARENT ADDRESS IF DIFFERENT TO THE ABOVE
…………………………………………………………………………………………………………………
…………………
…………………………………………………………………………………………………………………
…………………
NAME AND ADDRESS OF
DOCTOR……………………………………………………………………..
.…………………………………………………………………………………………………………………
…………………
KNOWN
ALLERGIES……………………………………………………………………………………………….
DOES YOUR CHILD HAVE ANY SPECIAL NEEDS, HEALTH REQUIREMENTS?
…………………………………………………………………………………………………………………
…………………
PLEASE CIRCLE THE SESSIONS YOUR CHILD IS ABLE TO ATTEND

Monday AM Monday PM Tuesday AM Tuesday PM Wednesday AM Wednesday PM
Thursday AM Thursday PM Friday AM Friday PM

Should any of these details change before your child has started Ladybirds,
please contact us.

Please send the completed form to : St Oswald’s Ladybird’s Pre-School,
Mayfield Road, Ashbourne, DE6 1AS.
(FOR LADYBIRD’S USE) FORM RECEIVED ON :

